




4.2.3.4.1.  Students must contact the copyright owner for permission and include citation and reference 
when using copyrighted material. 

4.2.3.4.2.  Inappropriate disclosure of confidential information to which a student gains access as a 
result of College training, activities, or employment. 

4.2.3.5  Investigation and resolution of academic misconduct lies with the instructor but will be made part of 
the student’s disciplinary record in Student Services. The instructor will involve Student Services as 
is appropriate to account for due process and consistency. If the accused does not agree with the 
instructor finding or sanction, he/she may file a grievance using the Institutional Grievance Process. 

4.2.3.5.1.   Prior to being interviewed about allegations of misconduct by a person in a position to expel  
or institute a 30-day suspension against a student, the College shall provide students with 
notice of the allegations against them and of their right to have an advisor throughout the 
process who may, but need not be, an attorney. 

4.2.3.5.2.   During such an inquiry, investigation, or other informal process, an advisor may only advise 
the student and may not actively participate in the investigation or informal process.  

4.2.4.  In regard to personal conduct, the following behaviors are prohibited: 

4.2.4.1. Behavior that violates federal, state, or local law. 

4.2.4.2. Illegal possession or use of weapons. 

4.2.4.3. Misrepresentation of one’s identity (i.e., providing false identification and/or claiming to be another 
person) in any context related to College enrollment or training. 

4.2.4.4. Possession or use of controlled substances, including illegal drugs and alcohol. Smoking or use of e-
cigarettes outside of designated areas is also prohibited. 

4.2.4.5. Any use of College facilities, resources, or equipment which, in the judgment of the Administration, is 
primarily for profit or personal gain. 

4.2.4.6. Behavior that unreasonably disrupts or otherwise interferes with the lawful functions of the College 
and its personnel. 

4.2.4.7. Behavior which results in injury or damage to persons affiliated with the College or to College 
property. 

4.2.4.8. Inappropriate disclosure of confidential information to which a student gains access as a result of 
College training, activities, or employment. 







institution to show, through preponderance of the evidence that the violation of the Code of 
Conduct did occur. 

4.3.3.2.     Prior to a formal hearing, unless prohibited by reasonable circumstances, each party shall 
provide to the hearing committee chair (or hearing committee officer) copies of the 
documents they intend to submit as evidence and a list of witnesses they intend to call 
during the normal hearing.  This information will be shared with both parties. 

4.3.3.3.     The VP of Student Services will provide to each panel member and both parties a packet 
including, but not limited to: 

 A. The incident report 

 B. The VP’s findings from the initial meeting 

 C. The accused’s response, if any 

 D. Any supporting documentation for either party (statements from witnesses, etc.) 

 E. A copy of the pertinent policies 

 F. Instructions for the Hearing Panel  

G. Other instructions or training material pertinent to ensuring due process, including 
standard of proof whereby students are presumed not to have engaged in a Code of 
Conduct violation until the College has established a violation by a preponderance of the 
evidence. These documents need only be in the packs of the panel members. 

4.3.3.3.4.  During the hearing, the VP of Human Resources shall review the rights and responsibilities 
of the accused, ensure due process, maintain procedure, maintain impartiality, and answer 
questions regarding policy interpretation. The VP of Human Resources shall also be 
responsible for documenting the hearing. While the hearing may be recorded, deliberations 
of the panel will not be recorded. The panel shall elect a Chair. 

A. The accused may have an advisor present. An impartial advisor will be offered by the VP 
of Student Services. The accused may choose to provide and bring their own advisor in 
lieu of the impartial advisor.  In either case, this advisor is available to confer with the 
accused but may not speak.  

 B. The accused may present his/her version of the event or behavior in question. 

C. The accused may question the accuser regarding facts pertinent to the outcome of the 
hearing. 

 D. The accused may question witnesses and provide rebuttals to statements. 

E. The order of presentation shall be first, the accuser; second, the accused; third, closing 
statements of the accuser; last, closing statement of the accused. The panel may ask 
questions at any point in the discussion. 

F.  After both parties have been heard, they shall be excused while the hearing panel 
deliberates. Depending on the gravity of the case, the VP of Human Resources may 
excuse parties from campus or ask them to wait. The Chair shall be responsible for 
delivering the outcome to the student as soon as the panel has made a decision, either in 
person or on telephone. The Chair will then ensure that a Findings Letter is either hand-
delivered or sent through certified mail to the accused. 
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